[image: image1.jpg]OAKLAND
@] scHooLs

FOUNDATION





Grant Readiness Worksheet
READINESS CHECKLIST completed by __________________________________ on _________________

(OSF will complete this during an interview with the School Principal or Primary Program Personnel.)

OSF Discretion in Grants Submission

OSF retains discretion as to whether OSF will submit a grant on behalf of a school, based on several conditions:
1. Degree to which project/program meets funder requirements, guidelines and strategies.

2. Timeliness of school’s request and response to OSF’s questions and data needs.

3. School’s readiness and capacity to execute and assess the project/program.

4. OSF capacity to execute the grant, and reports and monitor program, if funded.

(OSF Monitors all funded grants to ensure the school meets program outcomes.)

5. Degree to which funding meets school objectives.

	Readiness Checklist

	· Thorough review of foundation guidelines 

· Demonstration that program aligns with the school’s mission/objectives

· Track record of success for this type of project

· Review of proposal with staff, and staff buy-in and commitment to program outcomes and report drafts.

· Outcomes are agreed upon, clearly defined, and measurable.

· Verification of an assessment plan and schedule

· Staff commitment to program assessment, reporting, and assigned to a staff member 

· School survey results and data on hand

· Principal committed to working with grant writer, 24-hour response time

· Required attachments on-hand: staff bios, budgets, marketing materials, SPSG.


OSF GRANTS MANAGEMENT SERVICES 

OSF School Fund clients receive the following services with respect to grant preparation and management:

· Process the grant agreement, vendor payments, and contracts

· Assist in maintaining grants and reporting calendar

· Provide account balance reports for grant and entire School fund

· Execute quarterly School Fund transfers for expenses

For School Growth Plan clients, OSF provides the additional services:

· Review of grant guidelines, program outcomes and school’s assessment program; additional support and coaching

· Prepare school’s organizational and project budgets 

· Review, write, and edit proposal as necessary

· Prepare necessary attachments and OSF cover letter 

· Edit mid-term and/or final reports, as necessary 

If a school writes a grant, OSF must be contacted with the request at least 21 days in advance. Do not submit any grants/ applications listing OSF as a fiscal sponsor without our advance approval, at risk of OSF denying the application and/or award. Please follow all of the above guidelines.

OSF FEES—
· For schools NOT enrolled in the School Growth Plan service, or requiring services outside of your package; OSF grant writing, monitoring, reporting, and management will be billed at     
starting at $90/hour

· Grant percentages to OSF            




8% of grant awards


Principal and primary program personnel have read and understand these terms and conditions.

______________________________
_____________________________
__________________
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Estimate total:�
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Terms dated 10/10/11 subject to change


