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Introduction / School Culture

Career Day is an event that is part of AWE’s overall strategy for engaging students in a commitment to lifelong learning and a successful future. In initiating this event, Principal Kimi Kean outlines why this is important to her:

“Many of our students do not get exposure to the many livelihood options they have available to them. In addition, they don’t know what the connection is between their learning today, and their future tomorrow. Career Day is part of our approach to helping them see these connections and to discover the critical relevance of their school life to academic and personal success. Career Day gives them a chance to meet real people in a variety of professions, so that they see that endless opportunities that exist for them if they continue learning.”

A critical part to making Career Day a success is the culture of the school. As such, students are supported by an ongoing college-going culture, and a culture of support and empowerment.

The Leadership Class during AWE’s Extended Learning Program is an important component. Students who take this course are taught leadership skills and get to practice those skills by facilitating weekly school assemblies. These students play a leadership role in Career Day. They learn “professional greeting” skills and teach the others students in the school how to greet the volunteers at Career Day. They host Career Day and facilitate the event. 

In addition, every student, in addition to being taught how to greet professionals, spends time prior to the event preparing questions for the volunteers who are scheduled to participate. By participating in these activities, students are being prepared to become full participants in the world of work.

During the event, teachers accompany their classes as they meet the professional volunteers and ask career-related questions.

Every student is part of “Buddy System” through School-wide Buddy Reading at AWE. Each student belongs to a “buddy pair” (one older student with a younger student – 5th grade is paired with 2nd grade, 4th grade is paired with 1st grade and 3rd grade is paired with Kindergarten). These pairs do activities together (for example, reading, revising drafts of writing, art projects, “get to know you” interviews) and generally rely on each other for partnership. They also eat lunch together and play during lunch recess.  This buddy system gives the older students a responsibility and an opportunity to mentor and watch out for a younger student, while the younger students are given an extra degree of personal support and safety, while having a positive role model in their life.

Event Description

Acorn Woodland has approximately 250 students, in grades K-5. There are 12 classes, 2 classes per grade. 

During the event, the cafeteria is set up to accommodate 8 tables, “stations”. There are 1-2 professional volunteers at each station. Volunteers bring 3-4 artifacts that pertain to their job (“show and tell”). Stations are spaced apart so that they can each address a group of 5-10 students.

A sample agenda for Career Day is as follows:

8 – 8:30am

Sign In / Breakfast

8:40 – 9:30am
First rotation: 1st and 4th grades

9:40 – 10:30am
Second rotation: Kindergarten / 3rd grade

10:30 – 10:45am
All School Recess

10:45 – 11:35am
Third rotation: 2nd and 5th grade

Each  rotation involves the students from 2 grades (so that buddy pairs can attend the Career Day together). The students are broken up into 8 groups that each go to a station. At each station, they have 5 minutes to a) shake hands and greet the professional volunteer, and b) ask questions. When the time is called, they move as a group to the next station.

Event Day Checklist

✓ large room with 8 tables set up and spaced apart

✓ 2 chairs per table

✓ signs for each table, with table numbers and names/professions of 
volunteers at that table

✓ coffee and bagels for volunteers

✓ name tags for volunteers

✓ sign in table and sign-in sheet for volunteers

✓ microphone for event hosts

✓ bell or music to let students know when to move to the next station

✓ documentarian (photographer, videographer, KDOL, etc.)

Key Roles

Principal: Establishes vision and objectives for the event, leads faculty in culture practices, facilitates faculty in curriculum and pre/post-event activities development and implementation, assists in outreach to volunteers, conducts school tour for volunteers at conclusion of event, final approval on all event design, written documents, and communications decisions.

Lead Teacher: Serves as main point of contact for Volunteer Event Coordinator, leads faculty in pre/post event activities, assists in outreach to volunteers, delegates logistics (facilities, refreshments, set up clean up) as appropriate.

Volunteer Event Coordinator / Volunteer Coordinator: Manages all communications with volunteers, collects photos and bios of volunteers, conducts outreach to all volunteers, oversees other volunteers, including graphic designer, does tasks that Principal or Lead Teacher need.

Volunteer Graphic Designer: produces event “flyer” that includes photos and bios of all professional volunteers.

8 Weeks Before Event

✓
Pick date and ensure that cafeteria (large room) is available. Book the room. (Principal/Lead Teacher)

✓
Design event: format for Career Day, agenda for the day, number of stations. Determine number of volunteers that need to be recruited. (Principal/Lead Teacher)

✓
Start outreach to volunteers. Get date reserved on volunteer calendars. (Event/Volunteer Coordinator) Appendix A: Sample Outreach Script and Sample Family Flyer

✓
Set up volunteer list with contact information for each volunteer. (Event/Volunteer Coordinator)

✓
Create and maintain email distribution list of volunteers. (Event/Volunteer Coordinator)

✓
Communicate Career Day plans with faculty. (Principal/Lead Teacher)

4 Weeks Before the Event

✓
Complete recruitment of volunteers. Finalize volunteer list. (Event/Volunteer Coordinator)

✓
Collect all photos and bios of volunteers. (Event/Volunteer Coordinator)

✓
Edit bios if needed. (Event/Volunteer Coordinator)

✓
Send photos and bios to graphic designer (Event/Volunteer Coordinator)

✓
Start training student leaders in “professional greeting” and presenting Career Day to other students.  Develop script for student leaders to use when presenting to classes. (Event/Volunteer Coordinator and Lead Teacher)

2 Weeks Before the Event

✓
Make arrangements for student leaders to train other students in professional greeting”. (Lead Teacher)

✓
Get all students trained in “professional greeting”, and have all students prepare questions for Career Day volunteers. (Faculty)

✓
Coach student host(s) in their event hosting role. Develop script. (Event/Volunteer Coordinator)
✓
Have all volunteers fill out “Profession Questionnaire”. (Event/Volunteer Coordinator) Appendix B: Profession Questionnaire

✓
Edit Profession Questionnaires as needed. (Event/Volunteer Coordinator)

✓
Finalize flyer. (Event/Volunteer Coordinator and Graphic Designer) Appendix C: Sample Event Flyer

✓
Final confirmation with volunteers. (Event/Volunteer Coordinator)

✓
Send detailed instructions to volunteers. (Event/Volunteer Coordinator) Appendix D: Sample Career Day Instructions

Week of Event

✓
Make copies of event flyer. (Lead Teacher)

✓
Send last reminder to volunteers. (Event/Volunteer Coordinator)

✓
Coach student host(s) if needed, to ring bell/play music. (Lead Teacher)

✓
Confirm all logistics. (Lead Teacher)

✓
Collect all Profession Questionnaires from volunteers. (Event/Volunteer Coordinator)

Post-Event

✓
Using the Profession Questionnaire, create volunteer profiles. Compile into “Careers Binder” to be left with school. (Event/Volunteer Coordinator) Appendix E: Sample Profile

✓
Get thank you notes written and sent to volunteers. (Lead Teacher).

✓
Post pictures/videos where appropriate. (All)

✓
Communicate event news in OUSD and other relevant publications. (


Principal)

Appendix A: Sample Outreach Script & Sample Family Flyer

· Ask to speak to the volunteer, introduce yourself.

1. “Hello, my name is (your name) and I am calling on behalf of Ms. Kimi, the Principal at ACORN Woodland Elementary School in Oakland. We are putting together a career day for the kids on March 19, and (referring person) thought you would be a great participant in this event. Have you talked with him/her about this yet?”

2. If yes, ask them what they know and if they would like to help out. Tell them we have more of the details worked out on the format, and you would be happy to share that with them.

3. If no, ask if they would like to hear about it and consider helping us out.

· Describe the event. Date, Time, Format of event.

1. The purpose of this event is to give the kids exposure to the various kinds of career opportunities that exist, to give them a chance to meet real people in those professions, to get them thinking about the connection between what they learn and how it is relevant to their future working lives, and to ask any questions they might have.

2. What we are planning is a day that starts at 8:00am with a half hour sign in and breakfast. 

3. We will have a room set up with a table for each volunteer. From 8:30 – 9:30 we will do the first group of 2nd and 5th graders (Students will be with their reading buddy. Students work with their buddies every week. So it’s a very familiar and supportive configuration. The big buddy always takes a role of helping their little buddy get the most out of the event).
4.  Student Leaders welcome and introduce all guests. Students gather at each table. After 8 minutes the groups rotate to the next table. This way, all of the kids get a chance to “rotate” to each volunteer’s table.

5. From 9:30-10:30 we will do the Group 2 rotation.

6. From 10:30-11:30 we will do the Group 3 rotation.

7. Event ends at 11:30am.
· What we would like from each volunteer:

1. Photo to include on the program.

2. Short Bio (4 sentences) to be included in the program.

3. Bring 4-5 artifacts (“show and tell” items related to your profession). This could be something you’ve made (ex: architect brings digital model, paper plans, or both, related to a project), or it could be a tool you use in doing your work (ex: construction supervisor brings a tool belt). Each volunteer will have a table to work with. Ask them what kind of space they will need, and if they need any kind of electrical outlet, or other supporting infrastructure.

4. Answers to the “Profession Questionnaire”.

5. Need the photo and Bio by Monday, 3/8/10. Email to Barb Gee: barbgee@alum.mit.edu.

6. Need the “Profession Questionnaire” by Monday, 3/15/10. Email to Barb.

· Ask if they would be willing to participate.

· Next Steps – photo and bio, “Profession Questionnaire”. We will email reminder with directions and logistics details on Tuesday 3/16. Is email the best way to reach you? Make sure you have all contact info: cell phone, email, other phone #s.

· Thank You!
[image: image1.wmf]
Career Day 3/19/2010

Dear AWE Families, 

On March 19, 2010, AWE will be holding their first annual Career Day event. This will take place in the cafeteria from 8:30-11:35. We would like to invite all families to attend this event.  Like the Safety Fair, we are requesting that parents stay with their children and follow the rotation schedule below. Thank you for your continued support. We look forward to seeing you there!

Rotation Schedule:
· 8:40-9:30 – 1st Grade and 4th Grade 

· 9:40-10:30 –  Kinder and 3rd Grade

· 10:30-10:45 – All School Recess
· 10: 45-11:35 – 2nd Grade and 5th Grade

Appendix B: Profession Questionnaire

Profession Questionnaire

Name:

Profession:

· What do people in this profession do?

· What kind of school did you go to in order to be in this profession? 

· What do you like about it?

· How did you learn about it?

· How did you get trained for this kind of work? Who helped you learn it?

· What kinds of people like doing this kind of work?

· At AWE, our core values are: leadership, integrity, scholarship, communication, compassion, reflection, inquiry, perseverance, and tolerance. Which of these core values helped you to be successful in your career?
Appendix C: Sample Event Flyer
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Appendix D: Sample Career Day Instructions

Career Day Objectives

· Give the kids a chance to practice how to present themselves professionally (they have been shown how to greet a person by introducing themselves, shaking hands, looking into your eyes, and saying “Nice to meet you”)

· Show them a variety of careers that they might not have been exposed to, and a chance to meet real people who do different things for work.

Logistics

Please arrive at the school at 8am. We will have a sign in desk waiting to greet you, and coffee/bagels for your breakfast. We can get you situated at your tables, and take a photo of you if you did not have a chance to send us one.

We will be done by 11:30am. During that time, you will meet 250 kids in 3 sessions of rotation.

Directions to ACORN Woodland Elementary

From Highway 880, take the Hegenberger Road exit East (away from the Bay). Take Hegenberger to International Blvd, and turn right on International Blvd. Right on 81st Avenue, and another right on Rudsdale. The school is on the left hand side. Park in the school parking lot, enter through the main gates and take a left into the cafeteria, where we will have tables set up for you. Please sign in at the sign in desk, and we will send you to the coffee!

ACORN Woodland Elementary 1025 81st Avenue Oakland, CA 94621

Office Phone: 510.639-3344
Barb Gee’s Cell Phone: 415.307.4789

Event Details

· You will be assigned to a table. You might be alone, or you might be paired up with someone (we’re still working on the table assignments).
· There will be 3 “rotation sessions”, lasting about an hour each, 2 grades in each session (for example, 2nd and 5th graders together).
· At each session, there will be a 5 minute welcome by Roxana Rios, our Student Leader for the day. She will introduce each of you and tell the kids what to expect.
· The kids will break into groups and each group will go to one table.
· At the signal (loud jazz music), the groups will rotate to the next table.
· Each group that comes to your table will have 5 minutes at your table --- It’s kind of like “speed dating” (not that I would know …… )
· We don’t expect (and in fact, don’t want) a fancy presentation from you.
What to Do Each Time a New Group Comes to You

1. Shake hands with each child, tell them your name, and let them tell you theirs.

2. Say one line about what you do, maybe showing them a tool you use (KEEP IT SHORT).

3. No need to “talk at” the kids, but rather engage them in interaction and solicit questions from them. They have been preparing questions. We don’t really want them to be sitting there passively, listening to a presentation. Rather, we’d like to give them a chance to ask you questions and meet you (make a judgment call on how much to talk – remember they will only be there 5 minutes and we want to give them a chance to participate!).

4. Note: at each session, the younger kids will be paired with their regular older “buddies” who will be helping them through this event. Also, just so you aren’t caught off guard, I will be taking pictures throughout the event to document it for the school.

5. It’s up to you if you want to bring business cards (there are MANY kids coming. You may not want to bring that many, so it’s not mandatory).

After the Event

We will be using your photo and your answers to the “Profession Questionnaire” to create a one page profile that will be posted at the school. We will also be putting these profiles into a binder so that the school has a “Careers Binder” that we will add to each time we do Career Day. This will serve as an ongoing career reference for all the kids who attend ACORN Woodand.

Thank you for your participation!

Appendix E: Sample Profile
Pablo Manga, Artist
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What do people in this profession do?

Artists make works of art, show them to the public at galleries or on their own, and sell them to collectors and hopefully even museums—where even more people will see the artwork. 

What kind of school did you go to in order to be in this profession? 

There are art schools that train people to be professional artists.  I did not go to art school because I decided to be an artist later in my life and had already been through college and law school to prepare for two other careers (school teacher and lawyer). 

What do you like about it?

Being an artist is fun and creative.  I like working independently in my studio (rather than at an office) and I like working with my hands to make things that are beautiful and bring people pleasure.

How did you learn about it?

My mother went to art school when I was in elementary school and that was my first introduction to artists, art shows, and galleries.  In high school and college I also knew people who studied to become artists.  

How did you get trained for this kind of work? Who helped you learn it?

I learned how to make art mostly on my own, through trial and error and from looking at lots and lots of art in museums and galleries.  I have read a lot of books about building a career as a professional artist and I have many artist friends. We help each other out. 

What kinds of people like doing this kind of work?
People who like making art usually like to think and express themselves visually more than by speaking or writing.  They usually enjoy looking at things very carefully and like taking an idea from their imagination and making it real.  

At AWE, our core values are: leadership, integrity, scholarship, communication, compassion, reflection, inquiry, perseverance, and tolerance. Which of these core values helped you to be successful in your career?
Reflection and inquiry are totally necessary ingredients to being an artist—no one can tell you what to make or how your work should be, so you have to think deeply about what you are trying to do.  Integrity is also crucial—the best artwork expresses something deep and sincere.  Perseverance is also important because it can take a long time to develop yourself as an artist before you experience success, and you need to believe in yourself and your work along the way.
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